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Previous Release Summary

Release 6.5 e Item Actions: Insert as Link/Attachment from
e Access SharePoint through a new Outlook Style SharePoint, View Properties
Interface for greater end user adoption e ListItem: Start workflows, view & edit
(minimise change) properties from Microsoft Outlook
e  SharePoint views within Outlook e Refined SharePoint tree navigation on save
e SharePoint document & email previews within and browse
Microsoft Outlook e Ability to minimise save progress to allow
e  Search within Outlook Style Interface continuation of work in other applications
Release 6.4 e Enhanced SharePoint navigation tree
e Extend SharePoint 2013 Site Mailboxes e Enhanced document set support
e Enhanced access to SharePoint content - view e Reduced memory footprint for greater
& column support for Insert, Open and Save to performance

SharePoint windows e  Support for asset libraries

Release 6.3 e Launch button from within Outlook
e Significant performance improvements e  Support for SharePoint 2013 preview
e Business Connectivity Service support e ... and much more

e People & Groups column enhancements

Release 6.2 e  Override default content type for email
e Insert from SharePoint (as links or attachments) messages

in the email messages e Attach from file system using SharePoint
e Open from SharePoint Document ID

e  Save attachments — right-click

Release 6.1 e Site Locations
e SharePoint Search locations (within Outlook) e Managed Metadata / Enterprise Keywords /
e Recent locations tracking Taxonomy
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OnePlaceMail Release 6.6

Release Focus

The focus for Release 6.6 is to enable the creation of real world solutions on the SharePoint platform that are
intuitive, engaging and enable greater productivity. In essence, it is all about bringing your SharePoint solutions
alive to ultimately achieve greater end user adoption of the SharePoint platform.

Building on the well-received capabilities of Release 6.5, further enhancements have been made to the new
Outlook Style experience for SharePoint. Significant enhancements such as filtering locations on the navigation
tree, searching for locations when saving and the ability to create document sets/folders without leaving Outlook
are some of the new capabilities enabling the creation of engaging business solution on the SharePoint platform.

Navigation Tree - Filter locations with type-ahead

OnePlaceMail provides a navigation tree to browse SharePoint locations, including any favorite locations within
SharePoint. This navigation tree is used and is consistent across the Save to SharePoint window within Outlook,
Windows Explorer, and Office applications, and also within the Insert from SharePoint, Open from SharePoint
and Outlook style experience when browsing SharePoint from Outlook.

When a user selects a node in the navigation tree, such as a document library containing document sets or
folders, there is now the ability to start typing the name of the document set/folder for which you would like to
select. The list of document sets/folder are filtered as each character is typed. This provides an efficient method
for selecting a specific location.

er-2013/contoso/Legal Mat o

= - Favorites -

| »Contoso Locations

- Corporate Locations -

| Knowledge Management
: | Legal Case Management
J 01. My Open Matters
- 3] 02, Open Matters
-] 03. Closed Matters
o T — -3 04. All Matters

lecobn [T ] b e & ..Clear Fiter: " 77...
----- E Matter 07777
----- [ Matter 00077

----- [0 Matter 00177

----- ﬂ Matter 00277

----- E Matter 00377

----- [0 Matter 00477

----- ﬂ Matter 00577

----- E Matter D077

----- [1] Matter 00770

----- ﬂ Matter 00771

Type-ahead filtering for the select tree node — example: 77 (using ‘Contains...” option)
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The same type-ahead filtering is available at every node in the tree. For example when selecting a Site, List or
Folder.

By default the filter works using the logic of ‘Starts with’. This can be modified to be a ‘Contains...” within the
OnePlaceMail Settings Window or set centrally as a configuration option for all users.

My SharePornt | Qutiook | Preview | Ste Maiboxes | Save | Search | Launch | Credentials | Proxy | Licensing|

The search service associated with the following site collection is used for farm wide search:
(@) First site collection added (default)
(O Specific site collection hitp-//appserver-2013
() Disable search across site collections
Search query mode:
O Keyword query language search (default)
(®) Title property search

Location Fitering
@ How do | configure location filtering settings?

‘when filtering locations in the Navigation Tree use the following filter mode:
() "Starts with’ typed characters (default)

(®) 'Contains’ typed characters

Settings for Location Filtering
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Navigation Tree - Search locations

The navigation tree search uses the powerful enterprise search and indexing capabilities of SharePoint, allowing
the user to efficiently find a location within SharePoint. For example, you can search for a site, library, document
set and/or folder.

The navigation tree is available across a number of areas within the OnePlaceMail solution. Therefore,
searching for a location is consistent and always available.

If you have a node in the navigation tree selected, the search will be scoped to the selected node and any node
at multiple levels below the currently select node. If no node is selected within the navigation tree, the search
can be configured to search across the entire SharePoint farm.

Location Iﬁ - Flease select a location -

ool 2

=-153] - Favorites -

EH_:| = Comtoso Locations
Qi Document Libranye
Qi Email and Docs Library
Qi Picture: Librany
-1 Task List (Contosa)

-E=] - Corporate Locations -
]@ - Recent -
(s - SharePoirt -

=1---I51

=1

Type a search query

Location Iﬁ - Pleaze select a location -

pmo 2 o=
Found 4 search results

[ ] Show details

=-§f Pvo
- PMO Motebook
(& PMO - Site Assets

[#-- 2] PMO - Documents

View/select a location from the search results
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Create new folders/document sets from within Outlook

From within the navigation tree, there is the ability to create new folders and document sets. This means you can
start building interactive SharePoint solutions allowing end users to efficiently work with SharePoint from within
their familiar business applications.

Location | 3| 04 All Matters

Find location in hitp://appserver-2013/contoso/Legal Mat &
Properties Location Content

EI - Favorites - o
== - Corporate Locations - .
_EJ Knowledge Managemert Content Type Email Corre

EI_EJ Legal Case Management
I‘g'l 01. My Open Matters
(-5 02, Open Matters _
; Tit

rﬂ 03. Closed Matters me [Auto Set]
ol

..... 4] Location: 04, All Matters

Use Email Subject/Filename as’

Open in web browser

Mew...
Refresh

Right-Click — New...
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B OnePlaceMail - Save to SharePoint = B

Location | o] 04. All Matters

Find location in http://appserver-2013/contoso/Legal Mat @

Properties Location Content
[#-1.2) - Favortes -

- Comorate Locations -
[#-__ Knowledge Management
E||_| Legal Case Management Location |5 04 Al Matters
+|-{ 3] 01. My Open Matters
{:3] 02. Open Matters
{3] 03. Closed Matters Content Type |Legal Matter

Title * |

Matter Status | New

Matter Mo |

Matter Type | Partnership

Description

Matter Team

W

Files ILQF{E EDRMS Project 1r42dtfo.msq (151 KB); [~4RE_EDRMS Project 1r42¢503.msq (80.5 KE) Manage Files

[] ©verwrite Existing Files?

Save | | Cancel

Create a new Document Set / Folder

An end users ability to create new document sets and folders is based on the SharePoint security permissions
and settings.
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Create new lookup List Items from Outlook when saving content

When saving emails, email attachments, files and documents from office applications, OnePlaceMail allows the
completion of SharePoint columns. The columns presented are based on the configuration of your SharePoint
content Types and/or destination library/list.

If you have included a Lookup Column to a SharePoint list, you can now create new list items on the fly
(assuming you have permissions to do so). For example, you may have a lookup column to a Task List, Issue
list, Contact list, Events list or Custom list.

LI - —

Lecation |01 B feosercer-2013 EberrtonnLivia T ook Lot

] Select Iookup value Tk Hosma *

= Plasse seaich o o selocta vibot Start Dt
4 o the optiorn below

& sasigneaTa i w

Dorrertabert & CompHe L] L
Ponsir? OriePaiceblal & Lin Vegas Corfarrice Cerorgtan

Feadiuct Brochures
Sarsd RIFF Pregretiiey

Srarvfont Presentator Prugrity 2} Kermal |

Content Tyge

TE.
- Enamzde Chosce
Enamzde Duce
Seiect Parsan
Eximzd Husmer

Praject Locassn

{4 Maer 00010 Caent
[ Miamer 00012 Appooated Task
(3} Mamer 00014 Erverprise Heywords

[ Mismer DOO1E Dascripbaon

€ >

Fropeities Lacatnn Coatent Sae Caresl

3] M D000 ) I T KSCRSRS il B Ot 36

Frojeo Doow

[ Wi Emadl Suest Tilgrame a5 Te

L]

RGN

# Nvada

P | S RE_EDRNS Prosct 1raetic maea (151 W, Srpm e

] Cramearit Exitting Fied®

Save || Concel

Create new lookup list Item
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Create new List Items from Outlook

If your SharePoint solution involves end users interacting with SharePoint lists, OnePlaceMail R6.6 now provides
the ability to create new list items from within Outlook.

(@&

n HOME SEND /7 RECENVE FOLOER ViEw SHAREPOINT ONEPLACEMAL

(39 g B " B S A

Swtchto Show/Made Show/Micde  New  View e Copy as Frmed ¢
ShacePeart vew Folders Preview seperties Links Lok~
View Laypeat ~

<
« Favornes

nbos A Tass v
Task Name DOus Oute At1grea To Locaton [7_] Task Liat (Cordoac)
DemoserQoneplacemand
Demorstration A4
4 - Onedlacerial Content Type Task >
- Protect OrePaicehtad ot Lot Vegias Contieprcs WL amo Uier]
- Corporate Locations - Task Name *
4 - Favertes @ Procuct Sroores Dema User
Siart Date B
4 > Contoso Locatons Serc RIP 2R Demc User
Document Libeary " v
= SharePoint Presercation TRAN) Dwe sl -
Emad and Docs Lbiraey 3
Picture Libeary Assigoed To - W
Task Lint {Contosol S Campiete ] »
- Recent -
Descrpoon
- {sove msues) -
Deleted Rerms
Sesech Feldens -
Predecessors .
Progect 002 Prisaty (2) hermal v
Progect 001 Task Suovs oot Staned v
Project 003
Save Cancel

= m as e

Create new list items from Microsoft Outlook
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Document set enhancements

All columns within a document set which have been configured to automatically synchronize down/stamped on
newly created documents are now supressed from the Save to SharePoint user interface. This removes end
user confusion when completing metadata upon saving content into a document set.

Matter Management » Matter 05550

Matter 05550

— Example description for the selected matter
by
Title Matter 05550
" l”" ' Matter No 05550
' Matter Type Corporate
Matter Team Demo User
Matter Status New

View All Properties
Edit Properties

SharePoint document set — with 2 columns being synchronized down/stamped on new items

Location | (3] Matter 05550

Find location in http://appserver-2013/contose ©

Properties Location Content
t‘}_} ..Click to Browse All Locations...

04. Al Matters
& ..Clear Fiter: " 550", Content Type Froject Document

[ Matter 00550
Iﬂ Matter 05550 Use Email SUDJECUFHEI'\EI'I’\E as Title value

Title [Auto Set]

Example Choice |Green

Example Date 1042014 G-

Select Person |

Example Number

Project Location

Client

Associated Task

Enterprise Keywords

Description

4 This location is within a document set..
Matter 05550

L Example description for the selected matter
L

View in browser

L.-j?FlE EDRMS Project 1r42efod.msg (81.5 KB), Show more. Manage Files

[] Cverwrite Existing Files?

Scinaptic OnePlaceMail® Cancel

Save to SharePoint Window — with document set columns suppressed
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A new section on the Save to SharePoint window is provided, enabling the end use to view a description of the
document set and access the full properties of the document set within the web browser.

= & [ e R [ T

Fie I3t Vew Frosts Tooh Halp
----- a8 7
e - O vy Rusow
5] OnePlaceMal - S 10 SharePoen L
-l
s Matter Ma
| Matter Management » Matter 05550
b Oick i Bevwns A Lacmars
504 N et
% d b ] = i Matter 05550
:U:.-:W.: PP - . ™ T —
T - Tl —— 1 tarmmat (P
ik Lo e i (853
F— R - .
My 4N e e e Lner
2 . . Maree St Hrw
A
V— o Bl Fropersies
Bt g
@ new rd
B
;i
.
< 3
goox =
ten HEE EDPQS P Elg i 5L

Access document set information and content

Configurable filename formats

OnePlaceMail R6.6 now supports custom/tokenized file naming formats when saving emails to SharePoint.

There is an option of using one of our predefined standard email filename formats or alternatively creating your
own custom format.

By default the filename will use the email subject and append an underscore and a unique hash code (the Email
Sent Date/Time and Senders Name encoded as Base 64 text) e.g. ACME project information_vf65c8.
http://www.scinaptic.com/support/0009.html .

The flexibility of the custom/tokenized filename format allows you to align OnePlaceMail with your standard
naming conventions.

Other Enhancements / Fixes

Release 6.6 includes many other enhancements and bug fixes. A detailed list is available in the OnePlaceMalil
Release notes:

http://www.scinaptic.com/support/oneplacemail-release-notes.html or Release Notes (.pdf):

© Copyright 2014 | Scinaptic Communications Pty Ltd
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OnePlaceMail Release 6.5

Release Focus

Imagine if SharePoint content was presented within Microsoft Outlook with the same look and feel as your Inbox.
Furthermore, imagine if you could combine the power of Outlook such as email and document preview with the
strength of SharePoint views; including columns, grouping, sorting and filtering of content. This is now possible
with OnePlaceMail Release 6.5.

Release 6.5 minimises change for the end user; delivering an Outlook style experience to encourage greater end
user adoption of solutions built on your SharePoint Platform.

End user productivity is significantly increased through the efficient access to SharePoint content, minimal
change in Microsoft Outlook user experience and the availability of actions such as Email as links, Email as
attachments and access item properties for both lists and libraries items.

Outlook Style Interface to SharePoint

When a SharePoint location (Library, List, Folder, Document Set or Site) is selected on the left navigation of
Outlook, the SharePoint content is presented in an ‘Outlook Style Interface’. This provides for a familiar Outlook
experience for the end user when interacting with SharePoint, maintaining a high level of productivity and
increasing the end user adoption of solutions built on the SharePoint platform.

ozl : Dutlook 7 @ - x
I3 HOME  SEND/RECEWE  FOLDER  VIEW  SHAREPOINT = ONEPLACEMAIL

% B A W

Switch ta Show/Hide Show/Hide View ltem Copy as Email as  Email as
SharePoint view Folders Preview Properties Link~  Link~ Attachment

View Layout Actions ~
+ Favorites * | [Search: Email and Docs Libmry el
Inbox By From i [clc]
| SCINAPTIC
Sent ltems 11 Email Date Mame Email From... Email To Size 7 OnePlaceMail
Outbax [2] = = =
~ Email From Name:

b DemoUser@oneplacem...

»

Email From Name: Abbey Francis SharePoint 2013 Site Mailboxes

4 OnePlaceMail f=d 30/04/2013 9:50... OnePlaceMail discussion _partner i... Abbey Fran.. PaulSmith@f8... 2545 KB

m 30/04/2013 9:50:.. OnePlaceMail Highlights RE_3.pdf  Abbey Fran... PaulSmith@f.. 2359KB

b - Recent - e
Overcome the Limitations
4 - My OnePlaceMail - @ 30/04/2013 9:50... OnePlaceMail Licensing FAQ_s.pdf  Abbey Fran... Paul Smith@f8.. 71KB
BecBnenthbiary (-4 21/03/2013 10:48... RE_ ROI Spreadshest _Case Studie.. Abbey Fran.. VAN MONTAG.. 4167 KB
Email and Docs Library Abstract
~ Email From Name: Demo User
Events Calendar a .
Saceme megra R
Picture Library ~ Email From Name: Dema User2 Micoean oo
Task List # Email From Name: J es Fox Are Site MENBaes N SHarePom 2013 18 3nEwer 10 $0MNG IS protlem?

- My OnePlaceMail (Reco... 13/02/2013 12:16... sharepoint_2013_site_mailboxes ov... James Fox  Frances Ward (.. 2379 KB int 2013 b

b Deleted Items

[ 4/02/2013 3304.. FW_Office 2013_1r4a2c3mmsg James Fox  llia Zukov Q.. T11KB 5
Search Folders 2 5t lewl, b0 SharsFoin and Exchangs cantent. n it
Email From Name: Sara Dobson 201380 1 8D o

<

<

b Project 002 Email From Name: Sara Purdy Inthiz whilapaper we'l nce 2 what SharsPoint 2013 Sne b
Derspaciveet end users. econds menagamentand e IT Depa

cond
Mailoes srd presenl fires soprosches for implementing solullons 1o mest ur busine

%) WORKING OFFLINE

OnePlaceMail: Outlook Style Interface of SharePoint content

End Users:

Minimal Change + Greater Productivity = End user engagement and SharePoint solution adoption
Business:

End user engagement and SharePoint solution adoption = A faster ROI
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SharePoint views within Outlook

The ‘Outlook Style Interface’ provides access to both SharePoint public and private views for the selected
location. This includes all SharePoint view capabilities such as:

e Columns - including Managed Metadata, Enterprise keywords, External Data columns, Lookup

Columns, etc...
e Grouping
e Sorting

|Sean:h: Email and Docs Library pel |
By From v @3
| Explorer View
All Documents ail From Ma... |Emai| To Size| *
| Al Minimal
By Category W W
Conversation
Last 7 days
My Email
Lﬁ 8/08/2013 12:2.. RE_The _Conto... Demo User Contoso Projec... 1222 KB
[ 8/08/2013 646.. RE_ Hacky Sack.. Demao User ‘Sara Purdy’ 1,246 KB
[ B/08/2013 6:34:... plsreview_1rdp... Demo User Dema User 1,260 KB
E 27/05/2013 10... OnePlaceMail_... Demo User Dremao User 1158 KB _
FH 27/05/2013 10:.. OneFlaceMail_.. Demo User Dema User 1,115 KB
27/05/2013 10... SDK Instruction... Demo User Dremao User 71KB

¥ Email From Mame: Doky, Robert

A Email From Mame: James Fox

13/02/2013 12... sharepaint_201... James Fox Frances Ward (f.. 2379 KB
L‘J 13/02/2013 12... White Paper _ F... James Fox Frances Ward (f... 2444 KB
L — - - . . - - - . _———am

Switch SharePoint views (public and private views)

Performance and View Thresholds

The Outlook Style Interface adheres to SharePoint view thresholds and delivers content to the user in an efficient
and high performance manner.
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In addition to the standard SharePoint view capabilities, you also have the ability to further filter content in the
view to make finding content efficient.

Seanch: Email and Docs Library yel
By From v = =
Email Date Mame Email From Ma... |Email Ta Size
v ¥ ¥
A Email From Mame: Demo User
Eﬂ’g‘ 27/05/2013 10... SDK Instruction... Demo User Demao User T1EKE
Filter view content
Search: Email and Docs Library X
By From W = =
Email Date MName Email From Ma... |Email To Size
sd [l v 7
_-_—
~ Email From Mame: Demo User Mo filter
@Z 27/05/2013 10... SDK |nstructiu:.r||i| Contains ser 71 KB
Does not contain
Starts with
Ends with
Equals
Mat equal to
|5 null
I= not null
Custom

Alternate filtering options

SharePoint columns can be sorted by selecting the Column title heading. By default, the columns are sorted as
per the view settings in SharePoint.

The initial view presented can be controlled by creating a view by the name of ‘Content View’' or any alternate
name as defined in your OnePlaceMail configuration. This allows you to customise the experience when
accessing SharePoint locations via Microsoft Outlook. For example, a Task List can default to ‘My Tasks’.

e  See: http://www.scinaptic.com/support/0120.html

© Copyright 2014 | Scinaptic Communications Pty Ltd
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If no ‘Content View’ has been specified, the ‘Explorer view’ will be displayed by default.

SharePoint Document & Email previews within Outlook

OnePlaceMail delivers Email and Document Previews within the ‘Outlook Style Interface’. Where available,
OnePlaceMail utilises the Office Web Application Server preview capabilities provided by SharePoint 2010,
SharePoint 2013 and Office 365 environments to deliver highly efficient previews.

Embedded Preview Using Office Web Application Server

Sharefolot 1013 Site Mallboses

- T . Ovestaane th Lanitations

¢ « SCINAPTIC

7 OnePlaceMail

SharePoint 2013 Site Mailboxes

Overcome the Limitations

Abstract

SAC6 14 CHERO0 OF MIIZEOR SNaGF ML IIS3NANND ST 30 S LIOVING 3 IILIVG M9ANG 126 30 850 Lee 0
IPHRIRE Y STATREC] 1O WIS MCIDE 3T OO0 Nas DeeR TEENG

Ave Gl Valtnoues i SAMTE RN 2013 e st 16 S0Mg 195 prodlem?

Mcroscht SharePommt 2013 has inboauced 3 Few Concect caied Sne Maltores 13 hel Jorers McmsoRt
Ousook Wtegranen and Sraaden hie ectmze Content MaNIQerent ECW) Capadety of ShareFort Soe
Uasoanes provde K7 LeT” MANDIETIN AN IOTEAINCA O COTERM W The 25 10 0E*Ne THErBON TONDES B
2300 leval BNCOMOISHNG TOM SNarePount and EXCRance COMENt I 30080N 12 St MaDTees. Starefont
2013 Wt dMars sigrBcant aatcercaments & sOECIvery 31 T INBI0US30 o 30 eDibcovry Carie

Document/File Preview using Office Web Apps
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If an Office Web Application Server is not available or the file type is not supported by Office Web Apps (e.g.
Email Messages), OnePlaceMail will deliver a local preview of the content.

o B e

EDRMS Project

Demo User1
To:  Demo User2
Sent: 3/11/2012 9:00 PM

Hi Demo User?2,

Thank you for the opportunity to present OnePlaceMail as part
of your EDRMS project.

As requested, please find attached the project contract and
licensing FAQ's

Kind Regards,
Nemn lser 1

Preview email messages
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OnePlaceMail provides performance and governance controls for local previews. These setting can be deployed
centrally and access for end users to modify these settings can be removed.

kE 9 -
FILE HOME SEMND / RECEIVE FOLDER VIEW SHAREPOINT OMEPLACEMAIL

a %

OnePlaceMail Manage My About
Settings  OnePlaceMail Folders OnePlaceMail -
OnePlaceMail | SharePoint I Outlook | Preview |S'rte Mailboxes I Save I Search I Launch I Credentials I Prosey I Licensing
< y
4 Favorites Search: Email ani {0 How do | confiqure local preview seftinas?
Inbox Explorer View Thresholds for Local Preview
Outbox [3]
e e ()
[-4 RE_ROISp
I- DemoUser@oneplacem...
k=4 OnePlacel File Types
. Revert to client-side preview when SharePoint preview is not available for the file :
4 OnePlaceMail [= RE_WIPa P P types
I - Recent - (=4 Email with @Al () Nene () All Except () None Except
4 - My OnePlaceMail - (5 test_1rak3
Document Library
nd b [=4 RE_Office 3
rary (separate each file extension with 2 semi colon e.g. .docx;. msg; xls)
Events Calendar '@ OnePlacel
Picture Library OnePlacel
. m Preview Cache
L=kt S| Project Co
i 3 i i : Clear preview cache
- My OnePlaceMail (Reco... Maximum size (ME) Clear preview cache

I» Deleted Items

Search Folders

DD D ED
2

I Project 002
Product Brg
= Ba RE_ Hacky
= FIR
Done

Governance and Performance Controls for Local Previews
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Access Items: View & Edit ltems from Outlook and Start Workflows

Access to the selected document Items Properties is available using the ‘View Properties’ action on the ribbon or
by performing a ‘right-click’ on an item. The View Item Properties page allows you to further edit the item and
initiate workflows.

View Item Properties (or Right-clicking) on the selected Item.

’[ B E oS- Oun|
_ HOME SEND / RECENVE FOLDER ViEw SHAREPOINT ONEFLACERAL
p e — ] N il o
% { E) " e W Ble Edr View Fovourtes Tooks Help
Swatch to SewHide Svow/Hide  View ltem Copy as Esailas Bl a0 e ﬁ, Contota - Home ﬂ) Conteso Project Ste Mail..
ShanPointview  Foiders  Preview  Propedies Liliks  Link = Attachment
View Lavout Axtiné SharePoint pemo ke & 2
< = = . ) . -
4 Favorites - - L BROWSE vIwW Qs Yy rowow
Inbo 2 By From v : et Me
Sent items & EmaiiDate  Name Emak From N [Ewad T 7 8 sravea virn El (5 vunage coomn
Lot Check
v v %em X Delete bem @ wordiows
DemoUser@aneplacem... o x Vansze Acsors
A Emall From Name Demo Use ~
4 OnefPlaceMail
Ry 5 27052013 10.. OPM_CazeStug_ Dewo User  Demo Lies OPM_Casestudies_CurrentBuiders pdf
= Recent -
View i properties in browser
4 - My OeePlaceail Locati.. % 205203 0. oA ! Emai with Attachments
45 Demo 8 21082013 10 Propect Contra.. Demo User  Deme Lsm Email with Attachments
Contoso T
i) From tame: Oemo Urer .
Document Library Demo Usar
Fomail amet Docs Library 4 N1R2002 0. LDRMS Project.. Dewmo User! Dems User2 v
Matier Mansgement v <
Picture Libeary -
Task List >
=My OrePlaceMuil Recow =
U Deleted Hems
Sesrch Folden
Project 002
= =

Access Item Properties
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Actions: Insert as Link/Attachment from SharePoint, View Properties

The Outlook Style Interface provides user actions to increase productivity when interacting with SharePoint.

Email as Links

The ‘Email as Link’ provides the ability to insert links direct to the document(s) or to the Item Properties. If the
‘Document ID’ feature has been enabled on SharePoint 2010 or SharePoint 2013, the links will be generated
using the Document ID. This will minimise broken links in the event of a SharePoint restructure or items being
moved as part of a records management solution.

Sending links to content stored in SharePoint helps reduce large attachments being sent across the network
and encourages better collaboration on a single instance of the latest document within SharePoint.

2
[~ ] -
. N L &
= o= = 3 g ¥ 5 Untitled... ? B - O X
e o » MESSAGE  INSERT  OPTIONS  FORMAT TEXT
e i O — o »
o () AlllB| |8 |P
OnePlaceMail  paste _ Basic Names Include Tags
v & Text = - . v
Clipboard Zoom ~
=CEIVE FOLDER VIEW SHAREPOINT ONEPLACEMAIL =
From « DemoUser@oneplacemail.com
— )~ e G To...
- = = bt A»;l Send ‘ !
w/Hide tem Copy as Emailas Email as Ce.
eview Properties Link~  Link¥ Attachment
Ad to document Subject
&mail and Docs Lib to document properties =
OPM CaseStudies CurrentBuilders.pdf
By From v OPM CaseStudy DBCED.PDF
= = Project Contract.docx
Email Date Name Emall from Na... |Email To EDRMS Project 1r42dslp.msg
v A\’ ~
v Email From Name: Abbey Francis 0 )
A Email From Name: Demo User
‘33, 27/05/2013 10... OPM_CaseStud... Demo User Demo User 3532KB
'54 27/05/2013 10... OPM_CaseStud... Demo User Demo User 349 KB
@5] 27/05/2013 10-.. Project Contrac.. Demo User  Demo User 428
A Emall From Name: Demo Userl
4 3/11/2012 10:0.. EDRMS Project... Demo User1 Demo User2 167 KB

Insert selected items as Links
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Email as Attachments

There are circumstances where sending content from SharePoint as an attachment is required. OnePlaceMail
allows you to use the ‘Email as Attachment’ for one or more selected items.

+ Untitled -... ? H - O X

MESSAGE INSERT OPTIONS FORMAT TEXT ’

AlllE] |0 >

F— OnePlaceMail  Paste _ Basic Names Include Tags
- S . Ted~ . v v

Clipboard 1 Zoom -~

We can't show MailTips right now.

From « DemoUser@oneplacemail.com
i
CEIVE FOLDER VIEW SHAREPOINT ONEPLACEMAIL To...
, : = 5 a Send
= = = y _‘ﬂ ; j Cc..
/Hide ew Itemn Copy as Emailas  Email as Subject
view ropert) Link~ Link~ Attachment
Actions 5-} PM dies CurrentBuil
ul -
0% Project Contract.docx (43 KEI;
By From v EDRMS Project
Emall Date Name Emall From Na... Emall To
v v v

v Email From Name: Abbey Francis

A Emall From Name: Demo User
% 27/05/2013 10 OPM_CaseStud... Demo User  Demo User 3532 KB
X} 27/05/2013 10.. OPM_CaseStud... Demo User  Demo User 349 KB
&% 27/05/2013 10 Project Contrac.. Demo User  Demo User 22K
A B R T D et
—J 3/11/2012 100.. EDRMS Project.. Demo Useri  Demo User2 167 KB

Insert selected items as attachments

When writing an email, OnePlaceMail also provides an ‘Insert from SharePoint’ capability to add additional
attachments and/or links to SharePoint content.
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Search within the Outlook Style Interface

In addition to browsing SharePoint, OnePlaceMail provides the power of SharePoint search within the Microsoft
Outlook interface. The search results show ‘hit highlighting’ for search terms and previews for selected search

result items.

Project Plx
Found 29 search results
Name Modified By  Modified
v v
Librany/Projec 2
lementation-gudes
Q%) OnePlaceMail-Brochure-Enterprise Demo Usert... 3/11/2012 2.
P
as t
#3 OnePlaceMalt-Brochure-Enterprise Demo Usert;.. 3/11/2012 2.,
nttpy/appserver.2013/contoso/DacumertLibrary/Project 002,02
Specifications/OnePlaceMail-Brochure-Enterprisepdf
Bencfit from better information visibikity, sharing of project key leaming s and zapt
ﬂ# OnePlaceMali-Brochure-Enterprise Demo Userl... 31172012 2.

Size

738 %B

1,758 ¥B

re

563 KB

lient Configuration using

SCiNaPIC

- OnePlaceMail

» ond Windows

» Socrch o et Sowm o
Tend 47w M s R

b ol Loy o
PV Spe

Search SharePoint from within the Outlook Style Interface
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Library Folder Hierarchy

Folders (and Document Sets) are presented to the end user without impacting Microsoft Outlook performance
and usability.

1. Large folder structures from SharePoint and consideration for new, modified and deleted folders along
with relevant security privileges for the current user is performed without the need for synchronisation,
caching. Therefore, large folder structures are delivered in a high performance manner and are
available from Outlook, File Explorer and Office (Word, Excel and PowerPoint)

2. The user experience within Microsoft Outlook is not cluttered with unnecessary SharePoint folders
sitting on the left navigation. Access to relevant SharePoint locations and content is streamlined,
resulting in greater end user adoption.

Saving to SharePoint

The Save to SharePoint window presents the sub-folders for the location you have selected to save content.

W gk, Thignare X Location [ U1 Corimacty
S Chean Lp - —>
Hew  Mem Daleta Fornard Preperties ||| RoconContent
Eenail Ioams = % Junk 5 Decusmard Ly
Hew Deiene and =2 Pomet 001
; ma 1. Conk Comtent Type Praj=t Docemant w
4 bavaries All Unread . I . Spaccutiony ! Use Email SubjectTilenames a5 Tiie vl
. 4 13 Reporta ’ - - o -
Inbow 2 L
4 04 Brala Titi
Sant Itams 8 3 Peoymes 003
2 Pomct 003 o areele £ —
= i (o Pt 004 artple Ciusios = .
DemoLerdane placem.. 2123 Promct 005 [E— gy B-
4 Cewflacemdail Seiect Person 5w
Recent Example Humbsr
i - by OrePlacebigli Locat.. 4 Date: Tan Wesks Ago
a Dame [— Example Tea
orkon Dema e 1204
Comtora — s Projact Lotation Hevada
Decurmabnury e Ui .|I1.
Emal and Dises Libearys e et -
Matter Management ot o Task ;
R = Dema Lker pis rew Jemcited Tax -
e Arneuft... L Enterpeise Kepwieds
Task List Demn User fet
- Wby OrasPriscabelsil Recore, Diefa Laas 1Ed1559 Manag s Natsate '
Dibrtwd Herme Diema Ukew Sest
Saareh Fokia Dema User fest nol
Dama Ui teat difll Fles | JBE CreaPiscabnil irdiofiol ey (45 5 WE (3 Ervesl with Somcberesets It mesg (9 02 B Shew mars. Manage Fieg
Project 002 < [[] reermite: Existing Files?
S Cancal
B om o s -

TEM% 355 UMREAD: ]

Save to Document Sets & Large Folder Structures within SharePoint
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When browsing SharePoint locations, OnePlaceMail presents SharePoint library folder structures in an efficient
and user friendly manner as shown in the screenshot below.

[ p—
»
—_ L S |
= : ® @ @
e rlzl:__h
Co— e
Search: 01. Contracts pe
[SRIEE Document Library From - = 5
=3 Project 001 By e =]
01. Contracts | ‘Email Date Mame |Emai| F.. ‘Ema...|Ma... |CIient‘Ema...|Siz|
{3 02 Specifications
03. Reports 0 0 v 0 v v

3 04. Emails ¥ Email From Mame: Abbey Francis

(-3 Project 002

@~ Project 003 ~ Email From Mame: Demao User

gg Eﬁj:ggg; [ T/06/2013 B:21:.. test_1rdk33jhmsg Dema.. De.. test 7.
b=d 27/05/2013 10... Email with Attachments_1r... Demo... De.. Ema.. 9..
@ 27/05/2013 10... J0386485.0pa Dema. De.. Ema. 1.
@ 27/05/2013 10... OnePlaceMail Highlights R... Demo... De. Ema... 2.
'@ 27/05/2013 106, OnePlaceMail Licensing FA. Demo. De. Ema.. Vi
'E 27/05/2013 10... OnePlaceMail_Brochure_E... Demo.. De. Ema.. 1.
@ 27/05/2013 10... OnePlaceMail_Brochure_Ex... Demo.. De.. Ema.. 1.
27/05/2013 10... Project Contractdocx Demo... De.. Bayer Ema.. 4.

Browse Library Document Sets & Large Folder Structures
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Outlook / SharePoint Toggle

The user has the option to toggle between the ‘Outlook Style Interface’ and the Microsoft SharePoint Web
Browser interface.

@
Switch to
SharePoint view

Wiew

Toggle between ‘Outlook Style Interface’ of SharePoint Web Browser Interface

The web browser interface provides the full capabilities of Microsoft SharePoint from within Microsoft Outlook.

iR

B 9= Outlook ? 5 - 8 X
FILE HOME SEND / RECEIVE FOLDER VIEW SHAREPOINT ONEPLACEMAIL
@
Switch to
Outloak view

View ~

4 Favorites €| <5 Back = Forward (G Refresh (B3 Open in Browser

Inbox 3 SharePoint Newsfeed TSl Demo User~ £ 2
Sentltems & BROWSE | FILES  LIBRARY ) sHare Yy rollow CJswe O
» Demolser@onepiacem.. ® new document or drag files here ~
All Documents  All Minimal By Category ==« Find a file 0o
4 OnePlaceMail
b - Recent - v [0 emaipate Name Email Subject Email From Name ~ Err=== ) File Size
A . N N View Properties
4 - My OnePlaceMail Locati... (% 8/08/20131226PM  RE_The Contoso Project Site Mailboxes_ site ha_1r4pou79 - RE:The Demo User cc xes 1223
4> Demo '['" ’ | Edit Properties
Centoso +  RE_ Hacky Sack_ir4p9al
Document Library Check Out
Email and Docs Library ; Changed by you on 14/08/2013 ¢
Matter Management E-mail as Attachment
Picture L Bl . 5082013646 AM  RE_Hacky Sack 1rdpgasg ws ~ Shared with [ Demo User2, [ Ad 1247
e by s and[Jadmin Compliance Details KB
Task List :
~ My OnePlaceMail Reco.. (54 8/08/2013 6:34 AM pls review_1r4p99i4 - hitp://appserver-2013/contose/. workflows léﬁo
I Deleted ltems
Search Folders [Fl  27/05/2013 10:48 AM  OnePlaceMail_Brochure_Enterprise % - Download a Copy 1159
4 OPEN SHARE FOLLOW KB
B B Shared With
I Project 002 [ 27/05/2013 10:48 AM  OnePlaceMail Brochure Express # - EMIEINWIT emo user Ut 1116 W
Attachments ~eteas KB

Done

SharePoint Web Browser Interface — with ability to toggle back to Outlook Style Interface
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Minimise upload progress

When saving content to SharePoint, the ‘Save to SharePoint’ progress screen can be minimised. This allows the
user to continue work within other applications while items are saved to SharePoint.

P iz

Saving file(s) to SharePoint ..

et

Other Updates

Release 6.5 includes a number of other significant enhancements and bug fixes as detailed in the Release
Notes.

Release Notes
http://www.scinaptic.com/support/oneplacemail-release-notes.html
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OnePlaceMail Release 6.4

Release Focus

Release 6.4 future proofs your investment in the SharePoint platform. Full support is now provided for both
extending and co-existing with SharePoint 2013 Site Mailboxes.

A significant focus has been placed on the speed of access to content stored within SharePoint from desktop
applications. The existing Insert from SharePoint, Open from SharePoint and Save to SharePoint windows have
seen significant enhancements with support for SharePoint Views and Column rendering.

Release 6.4 also delivers many other fantastic enhancements for the capture, classification and access to
SharePoint content from desktop applications. This has all been delivered with a smaller memory footprint and
greater overall performance.

Extend SharePoint 2013 Site Mailboxes

Microsoft SharePoint 2013 introduced a new concept called Site Mailboxes to help address Microsoft Outlook
integration with SharePoint and provide better information management capability. OnePlaceMail R6.4 now
supports Site Mailboxes, allowing you to extend their capabilities and also have OnePlaceMail work intuitively
alongside Site Mailboxes for greater flexibility.

White Paper - SharePoint 2013 Site Mailboxes - Overcome the limitations
A free White Paper has been published describing Site Mailboxes, their benefits, limitations and how
OnePlaceMail R6.4 extends Site Mailboxes to overcome these limitations to enable broader business solutions.

Extensions to SharePoint 2013 Site Mailboxes
Watch the SharePoint 2013 Site Mailboxes videos and download the Free White Paper for screenshots and
further details for the enhancements below:

1. Automatically capture and promote email attributes when saving emails to Site Mailboxes

2. Automatically capture and promote email attributes when saving email attachments to Site Mailboxes

3. Allow users to tag content with custom metadata when saving to Site Mailboxes (available in Outlook, File
Explorer and Office (Word, Excel and PowerPoint)

4.  Support for multiple Content Types

5.  Validation of metadata

6. Save to Site Mailboxes from Word, Excel and PowerPoint

7. Save to Site Mailboxes from File Explorer

8.  Access SharePoint Document Management capabilities from Site Mailboxes

9.  Switch between SharePoint View/Exchange Style view

10. View/Edit SharePoint Item Properties from Exchange Style Views

11. Insert Content as Links/Attachments from Site Mailboxes

12. Send and File to Site Mailboxes
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Tag content with Custom Metadata

The screenshot below shows the ability to tag content with custom metadata (columns) when saving to
SharePoint 2013 Site Mailboxes. Email attributes are also captured automatically when saving email
attachments or emails.

Refer to Page 11 of the White Paper for further details on tagging content when saving to SharePoint Site
Mailboxes.

B S Inlas - Dol @emepbicemal. cem - Datlosk ATIACHM aLs TE - 0O x
— HOME  §END/BECENE  FOLDER  WIEW  CMEPLACEMAL | ATTACHMENTS
o] AL = [

B g X ; Ea

Swe  Gwedll Remowe  Geknt Gopy  Shaw

A5 AmMachments Attadhment L Mesige

e Seidion Meisage 2

a Favordes “ | [Semn cunem Maibes @i B | Coment Maibas - (5 Reply B3 Reply All 53 Ferward

Inbas 1 ANl Unread Syfemt Almld | Tue ETVZONE 1230
Sent foems ¥ Comtues Frojed Ste Mailaes Dema User]
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e RE: EDRMS Project

4 Lagal Mattar Maragament

Demo User] N N
[ Examie Ensl witn Jtischments feom Seskiop AN [ bt
Dedete ftems
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Jurk Email RE AN Froptomn —_-—-_I—'-IRIT#!: 11
¥ - .
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# Preject D01 -‘-l‘ Dema User2
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# Documants
. Contucts Demo User2
mr T Pratert Brocures
. Raperta Demo Lser? B4 - My OnePlaceMail Locations
1. Mincallamacun el el | &5 > Demo Properties Location Content
05, Commpendencs 4 i
Demo User2 i = Fi
Inbiow RE EDAMS Propect | @ > Fox

41-{ic) - Recent - Content Type Project Document
-5 - SharePoint -
=53 - Ste Maiboxes - [ Use Email Subject/Filename as Title value

o Legal Matter Management

=} Progect 001 Title [Auto Saf]

L@ ..Cick to Show All..
=53] Documents Example Choice Green
g ..Click to Show Al
-3 01, Contracts Example Dats 2012013 @
@ §if Project 002
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Mail Calendar Pecple Tasks

Select Person
Example Mumber
Example Text *
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Associated Tasks

Enterprise Keywords

&%) Project Contract docx (44 09 KB): Show more..

[] overwrite Existing Files?

Tag content with custom metadata when saving to a Site Mailbox
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Access SharePoint document management capabilities from Site Mailboxes
Toggle between the Exchange style views of Site Mailboxes and the corresponding SharePoint view to access
document management capabilities.

. Project 001 - Documents - Progect 001 - Qutiook 7T M - 0O X
HOME SEND / RECENE FOLDER VIEW SHAREPOINT OnePlaceMail
=9
S 12 T3
Swtch to View tem Copy Manage All
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Site Mailbox — SharePoint Tab: Toggle from SharePoint view to Exchange style view

Enhanced Access to SharePoint Content

Insert from SharePoint

The Insert from SharePoint window allows you to insert links or add documents as attachments to an email
message. Items can be selected from SharePoint libraries, lists and also Site Mailbox library locations.

Support for SharePoint views and columns
Release 6.4 adds some significant enhancements to the Insert from SharePoint Window. These include:

1. Support for view selection
a. Public views
b. Private views
2. Support for all standard SharePoint column types within views (e.g. managed metadata, lookup,
number, text, external data columns, choice, etc...)
Adherence to filtering criteria defined for SharePoint views
4. Support for view group By columns
5. Support for view sort order

BEH®O :
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. j :;ﬂ;;ni::g DS&: =] ©/11/2012 3:33:3.. Pictures for appr... Demo Userl Lowney Pictures for appr... 304 KB Demo User2
{2 - Recert - =4 8/11/2012 3:281... Product Brachur.. Dema Userl Lowney Product Brochures 2,360 KB Demo User2
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£
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~ Email From Mame: Doku, Robert
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View Selection and support for group by/view filtering
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Filter SharePoint view results

SharePoint items displayed in the selected view can be further refined using the column heading filters. This

provides a fast way to locate an item in SharePoint.

Search: U1, Contrace:

contoss \Document 2
S - My OnePlacaMai Locations o -
.:x“-l'#'!!- aih“ — . . - . ,, o . . S—— MD
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view content in the view more items aftach
< >
oot anlrk |~ | Insertas Anachment | | Cancel
| |

Filter content from the SharePoint view
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Open from SharePoint

The Open from SharePoint window allows the user to explore SharePoint (security trimmed), recent locations,
bookmarked locations and Site Mailboxes to open documents.  This capability is available from Microsoft
Outlook and Microsoft Office (Word, Excel and PowerPoint) and allows the items to open in the browser or native
application.

The Open from SharePoint window includes all the same enhancements described for the Insert from SharePoint

window above regarding the support for view selection, display of columns and filtering of content.
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Open from SharePoint window

Location Content

The location content tab of the ‘Save to SharePoint’ window enjoys the same enhancements made available in
the Insert and Open from SharePoint window. Therefore, locating an item in SharePoint to replace, version or
copy metadata from is streamlined when saving to SharePoint.
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Location  [[] 01, Coniracts
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Location Content Tab — Save to SharePoint

Support for an alternate default view

OnePlaceMail presents an Explorer View along with all other public and private views available for the selected
location. If you prefer the initial view presented to contain specific SharePoint columns, filtering criteria, column
grouping and sorting, OnePlaceMail allows you to define a view to present by default. Therefore, the initial view
shown to the user is not restricted to either the explorer view or the default view of the library.

Refer to the following KB article for defining a specific view for the Insert from SharePoint Window.

Enhanced Document Set Support
Release 6.4 includes enhancements for SharePoint document sets:
1. Document sets display with unique icon when browsing SharePoint locations
2. Support for folders within document sets (available within SharePoint 2013)

3. Support for sorting of content types according to SharePoint New Button order
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Location | 3 Documents

=422 - My OnePlaceMail Locations
Properties Location Content

)1 - Recent - Content Type | Project Document v |
[+-{.58/ - SharePoint -
=3 - Site Mailboxes - Title
Elﬂﬂ Legal Matter Managemert
(53] Legal Matters
E-[1) Matter 001

L Corespondence Example Date 25052013 [+

Select Person |

| OnePlaceMail discussion + partner inf[|

Example Choice |Green 'V|

[ Matter 003
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tic OneFlaceMail® | Save | | Cancel

Save to SharePoint window — Document Set Support

Enhanced SharePoint Navigation Tree

The SharePoint Navigation Tree (used in Save, Open, Insert windows) has been enhanced to provide more
flexibility when designing your solutions.

Folder structure can be driven from a custom SharePoint view
Release 6.4 provides the ability for you to define a view within the selected library/list to control the folders /
document sets presented within the SharePoint navigation tree.

For example, the view filter criteria may remove all documents sets/folder with a column called ‘Status’
containing a value of ‘Closed’.

Throttling and Performance
In addition to providing great usability, the ability to define a view to filter the navigation tree also:
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1. Allows you to work within SharePoint 2010/2013 throttling limits

2. Provides for increased performance in retrieving folder structures and navigating SharePoint

Improved Memory Usage and Network Bandwidth

OnePlaceMail R6.4 memory usage has been optimized to deliver great performance and stability over previous
releases. This has been made available in Outlook/Office 2013, 2010 and 2007.

Network bandwidth when accessing SharePoint data from Outlook and Microsoft Office (Word, Excel and
PowerPoint) has been optimized and offers significant performance improvements over the previous release.

Other Updates

Release 6.4 includes a number of other significant enhancements and bug fixes as detailed in the Release
Notes.

Release Notes
http://www.scinaptic.com/support/oneplacemail-release-notes.html
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OnePlaceMail Release 6.3

Release Focus

Release 6.3 delivers greater performance and tighter integration with business workflows and line of business
systems.

A performance increase of up to 95% when saving emails and email attachments to SharePoint has been
achieved. Line of business systems data is now surfaced directly within Microsoft Outlook, Office and File
Explorer through superior support for SharePoint Business Connectivity Services. Significant enhancements
have been made for SharePoint People/Groups columns and a new capability to launch actions and applications
has been provided from within Microsoft Outlook.

Release 6.3 also provides support for SharePoint 2013 Preview environments and further capabilities will be
announced in a subsequent R6.4 where both Office 2013 and more specific SharePoint 2013 capabilities will be
unveiled.

Performance

Significant performance improvements have been delivered in Release 6.3 with the Save to SharePoint window
being presented up to 95% faster. In instances where the save to SharePoint window has been suppressed, the
total time for saving to SharePoint has also been reduced significantly.

Business Connectivity Services

OnePlaceMail simply works with your existing SharePoint 2010 Business Connectivity Services (BCS)
configuration. There is no additional configuration necessary and performance and usability of your external
Data Columns is simply amazing.

In summary, support for External Data columns (Business Connectivity Services):
e Allows emailffiles to be tagged with data from external systems
e  Provides full support for both the pop-up picker user interface and resolve actions
e Provides support for External Content Type filters
o Delivers high performance over large datasets

Watch Video: This screencast shows ‘How to use Business Connectivity Services from within Microsoft Outlook’
(http://youtu.be/gMsWXDJzmxE?hd=1) and demonstrates the new capabilities in action.
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Resolve and select from External System

If a unique entry is provided, OnePlaceMail will identify and select the relevant entry from your External Data
Column with no further action required. If multiple matches are identified, the user can further refine and select
the appropriate entry.

Client Fox IRE]
Multiple matches were found. Show options...

Multiple Matches

Bl OnePlaceMail - Save to SharePoint & |
|
Location |A Example Library (Home'Contosol m Choose Client L‘E‘g
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Example Date 1092012 @
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Managed Metadata [
Employes g,
Task Lookup o]
Customer Number
Files ! 4 RE Proiect Initistion Document (PID) - Review (with Budget). msg (285 KB), Show more.. Manage Files
[] Overwrite Existing Files?

Resolve and select from external Items
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Search your external system
OnePlaceMail provides the ability to search across all entries as configured in your External Data Columns /
SharePoint BCS configuration.

In addition to searching with high performance, you can also sort and further filter search results to help locate
and select the correct entry.
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E‘“\%ﬁhmpﬂim On-premise Content Type Project Document - v v v n v g v
i3t Acme
/ 7/6/2007 1200:
Calendar (Home'Contoso) Use Email Subject/Filename as Title value 44680 karoly Fox nsw Client 7/6/2007 12:00:
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Search and Filter
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People & Groups Column

Support for the SharePoint People / Groups column in Release 6.3 has been greatly enhanced. In addition to
significantly improving usability, the new interface also improves performance selecting the relevant entries and
saving to SharePoint

The People and Groups column provides support for both a pop-up ‘picker’ and a Resolve capability.
Picker Interface - supporting search and column sorting/filtering

The People/Group selection via the pop-up picker interface allows you to Search for the relevant person/s and
groups and also allows for subsequent sorting and further filtering of your results.
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Select People / Group — Search, Sort and Filter
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Resolve functionality

Selecting a Person/Group can also be achieved by typing a name and selecting ‘Resolve’ or hitting enter. If the
entry is unique, OnePlaceMail will resolve the entry to the correct Person/Group as appropriate.
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Launch Button

The new Launch capability expands on positive feedback around OnePlaceMail support for defining multiple
SharePoint Search locations/scopes from within Outlook.

The configurable Launch ribbon menu allows for shortcuts to web pages, files and applications to provide quick
access for users to access and perform actions directly from Microsoft Outlook
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.] _L% T4 lgnore x ; \kJ $ al\.ﬂeeting _ 7| _,'.—' Search (23 Move to: 7 (5 To Manager
. - {2 Open & Team E-mail & Dofe

Send / Receive Folder View OnePlaceMail

%= Clean Up ~
New New Delete Reply Reply Forward B pigre - Copy to Move To [ﬁ - ;
E-mail Tems~ | & Junk~ All - SharePaint = SharePoint - (@ Launch ~|| |4a Reply & Delete ;7 Crepte New
Mew Delete Respond OnePlaceMai SharePaint Conference Las Vegas L]
4 Favorites E - -
_ Search Inbax (Ctrl+E) s ol Fe
L] Inbox = Calculator =
) SentHtems (1) B4 1| | [y || Received From St s |Bize |7
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(3 i
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4 DemonstrationUserl @SCINAPTIC O b 2
f=d Fri 22/01/2010 &:... Demaonstration User2  RE: Project Initiation Document (PL.. 12 ..

I3 Inhax

Launch applications, files and start actions

Other Enhancements

OnePlaceMail Release 6.3 includes a number of other enhancements and bug fixes. Some of these are listed
below and a detailed list is provided in the Release Notes:

Other enhancements
e Added support for SharePoint 2013 Customer Preview
e Check for updates to validate your OnePlaceMail installation is the latest available

e Enhanced browsing experience from within Outlook (now support page navigation controls and ability to
open the current page in a full browser)

¢ “Email as Attachment” context action now available in custom library definitions
e  Column mapping can now be achieved to columns that are not shown in Create/Edit forms

Release Notes
http://www.scinaptic.com/support/oneplacemail-release-notes.html
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OnePlaceMail Release 6.2

Release Focus

Release 6.2 is focused on greater productivity by bringing SharePoint to the user.

Seamless access to SharePoint content is provided by the new ‘Insert from SharePoint’ and ‘Open from
SharePoint’ capability. Taking advantage of key SharePoint platform capabilities such as the Document ID
feature, OnePlaceMail is making it easier to be productive and share content in a more effective manner.

Insert from SharePoint

OnePlaceMail R6.2 provides the ability to insert links or attachments from Microsoft SharePoint when writing an

email message.

Benefit: Minimise duplicate documents, reduce excessive storage in Microsoft Exchange or network

traffic from emails with attachments.

RE: Project ADOD1 - Specification - Message (HTML) = @) R
Options Format Text Review & e
Calibri (Bod) ~ 11 = AT A7 | IZ - iZ- & ggﬁ %'J @ U % o rolowue _"v:
— ¥ High Importance
B J U A === =  Address Check | Attach Attach Signature Zoom
- L Book MNames File  Item~ - B LowImportance
Basic Text Pl Mames Incude Tags % | Zoom
Tao.. De tration User 1 |
U
— Hor hY
Send | » |
Subject: |RE: Project ABgOL - Specification |
, )
Hilohn, m CnePlaceMail - Insert from SharePoint =
As discy | Location Iﬁ 01. Contracts Search: 01. Contracts el
| | - My OnePlaceMail - Mame Modified By Modified  Type Size
i T g Archived Projects
Regardg | > Contoso v 5 i
James i ACME Projects W] PID.doc Admin 24/02/2012... doc 485 KB
[ Announcements (Cortosa) i i i
{23 Example Documest Library (Contoso) ] Project Specificationdock Admin 25/02/2012... docx 202 KB
;';o’t“:_l_[ : Praject 001 [ Test Email Message_1rdlhckr.msg Admin 25/02/2012.. msg 3325 KB
nt 01. Contract
To: Den 02 Correr:posndence [=d RE_ ProjectInitiation Document _PID__ Review_1rlelShs... Admin 25/02/2012... msg 61KB
Subject 03. Plans @ OnePlaceMail Administrator Guide.pdf James Fox  29/06/2012.. pdf 159 MB
ui . LP-‘D; E‘;;”Cials [~ ExampleEmail_1riBsokjmsg James Fox  29/06/2012.. msg 515 KB
; rojes
{3 Project 003 [=d RE_ProjectInitiation Document _PID_ _ Review __1r159.. James Fox 29/06/2012... msg 555KB
OnePlag| -] Bxample Email Library (Contose) (=4 RE_ ProjectInitiation Document _PID__ Review_1r159mt.. James Fox  29/06/2012.. msg  6L5 KB
simple g [~ 3] Minimal View (Contosa)
[-{E3] Picture Library (Cortosa) =4 RE_ ProjectInitiation Document _PID__ Review_1r15%m.. James Fox 29/06/2012... msg 53.5 KB
Kind Rell -] Tasks (Contosc) 4 Upcoming project_LrOlhdScmsg James Fox  29/06/2012.. msg 785 KB
{1 > Office 365 - SharePoirt ) o
Demondll 1.7 > Onpremise SharePoint B Research Projectxds JamesFox  29/06/2012.. xls  385KB
(-1l - Recent -
-3/ - SharePoirt -
Insert as Link |'] [ Insert as Attachment I [ Cancel

Insert from SharePoint (As links or attachments)
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Browse

Recent and My OnePlaceMail locations (favorites) are available for efficient access to important SharePoint
libraries and lists. You can also browse for other SharePoint locations (Security Trimmed) using the SharePoint
hierarchy tree

Search SharePoint

SharePoint search capabilities are provided from within the Insert from SharePoint window. Therefore, allowing
you to search both SharePoint metadata and file content. OnePlaceMail provides hit highlighting on the Search
results.

OnePlaceMail - Insert from SharePoint =S iC]
Location | 3] 01. Contracts project 2
1423 - My OnePlaceMai - Found 14 search results.

| = Archived Projects
1] »Contoso Mame Maodified By  Modified Size -

g4 ACME Projects

: W \Ti
[0 Announcemerts (Cortoso)
H W <y Olhers.ms
[=)-43] Bxample Document Library (Contosa) Works! ':'D—}f“” era.msg .
&3 Project 001 Manlylz 2bd-7h4 eG4

1 01. Contracts

02. Comespondence |~ RE:Project Initiation Document (PID] - Review James Fox 29/06/2012 ... 53.5 KB
{1 03. Plans

) httpsy/foneplacemail sharepoint.com/sites/Contoso/BampleDocument Library/Project 001/01.
{3 04. Financials Contracts/RE_Project Initiation Document _PID_ _ Review_1r158mnp.msg
{0l Project 002 Manlylae0172bd-7b41-4820-5775-2e01696ce 864 .. 2009-09-30T14:52117 .. 2012-06-29T14:24:54Z ..

{0 Project 003 Please review the following Proje RE%3A Project Initiation
f [+-{ 3] Example Email Library (Contoso)
[-{8] Minimal View (Contosa) @ Project ADDOL - Specification Julia 29/06/2012 G... .99 MB
|
[#-{3] Picture Library (Contoso) hittpsy/foneplacemail sharepoint.com/sites/Contoso/BampleDocument Library/Project 001/01. i
[-11] Tasks {Cortosa) Contracts/OnePlaceMail AdministratorGuide.pdf r
L {77 = Office 365 - SharePairt Green Sea Turtlejpg:OnePlaceMail AdministratorGuide.pdf Project Specificationdoc. Suite 2
i Ej—-u_u s On-premise SharePoint Level 2, 27 Belgrave S t . PO Box 12, Manly NSW w Scinaptic Communications Pty Lid

Bl-{)) - Recent - [~ RE:Project Initiation Document (PID) - Review Admin 26/02/2012 4. 59 KB
El-{gg - SharePoirt - httpsy/foneplacemailsharepoint.co /Contoso/BampleDocument Library/RE_Project Initiation
Mocument  PIND Review 1r1Sul)

’ Imsert as Link v] ’ Insert as Arlachment] [ Cancel

Full SharePoint Search with hit highlighting

Document ID Support

If the SharePoint 2010 Document ID feature has been enabled, OnePlaceMail will use this to form the underlying
URL of the inserted links. Therefore, if the documents are moved within your SharePoint environment, the links
will continue to work.
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Bld9 3« ¥ |5 RE: Project A000L - Specification - Message (HTML) | =[E ﬂ
Message Insert Options Format Text Review ] e
& e e e a— - Follow Up ~ 9
T ) 7 calbrios - - A4 IS0 W ﬂ @] @ ) ? ¥ P '_s“
o =53 — ¥ High Importance
send Insertfrom = Paste B J U ¥ A- = Address Check | Aftach Attach Signature Zoom
and File SharePaint - 7 - - Book Mames | File [Item~ - § LowImportance
OnePlaceMail Clipboard = Basic Text Pl Mames Incude Tags % | Zoom
To.. |Demonstration User 1 |
Y
=1 | [ | |
Send

Subject: |RE: Project ADDOL - Specification |

Hilohn, https://oneplacemail.sharepoint.com/

sites/ contoso/_layouts/docidredir.aspx?
As discussed, please find link to thid=vsmr75altjmp-1-52
Project Specification.docx Ctrl+Click to follow link

OnePlaceMail Administrator Guide.pdf
Example Email 1r18sokj.msg

Regards,
James

Links using the SharePoint Document ID Feature in SharePoint 2010 (if enabled)

Support for Libraries and lists
OnePlaceMail supports linking to items within a SharePoint Library (Document or Picture Library) or a SharePoint
List (e.g. Event, Task, Issue, Custom list, etc...)

Insert as links to file
Insert links directly to one or more files within SharePoint (e.g. Word documents, Excel Spreadsheets, etc...).

Insert as links to Document Properties
Insert Links to an Item Properties (view/display) for items within a SharePoint document library or list.

OnePlaceMail - Insert from SharePoint E@g

Location I_._1] 01. Contracts Search: 01. Contracts pel
4 - My OnePlaceMail - Mame Modified By Modified  Type Size
4 = Archived Projects
= > Contoso W i v
i ACME Projects W PDdoc Admin 24/02/2012.. doc 485 KB
[T Announcements (Contosa)
£-[3] Example Document Library (Cortesa) @_j Project Specificationdoot Admin 25/02/2012... doox 202 KB
-3 Project 001 [ Test Email Message_1r0lhckrmsg Admin 25/02/2012.. msg  3325KB
fl o g; g:e':;;dence =4 RE_ ProjectInitiation Document _FID__ Review_1rle|Shs... Admin 25/02/2012... msg 6B1KB
-1 03. Plans @ OnePlaceMail Administrator Guide.pdf Jlames Fox 29/06/2012... pdf 199 ME
o L'fmg:t E}”;”Cials [~ Example Email_1rl8sokjmsg James Fox  29/06/2012.. msg 515 KB
-3 Project 003 =] RE_ ProjectInitiation Document FID_ _Review __1r159.. James Fox  29/06/2012.. msg 555 KB
Ll -] Example Email Library (Contoso) [~ RE_ProjectInitiation Document _PID__ Review_1ri59mt.. James Fox  29/06/2012.. msg 615 KB
f [#-{53] Minimal View (Contosa)
({23 Picture Library (Contoso) [=4 RE_ ProjectInitiation Document _PID__ Review_1r15%m.. James Fox 29/06/2012... msg 535KB
i [-{I11] Tasks (Contosa) [~ Upcoming project_1r0lhd9cmsg James Fox  29/06/2012.. msg TE5 KB
- = Office 365 - SharePoint ) .
t @£ > On-premise SharePaint @_j Research Projectxls Jlames Fox 29/06/2012... xls 35 KB
-5l - Recent -
[rl-1q%) - SharePoint -

[ Insert as Link. |'H|nsertasAitac:hment][ Cancel

to document

| to document properties |

Insert Links to the document or the display Properties of the library/list Item
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Insert as attachment
When sending files to external recipients, OnePlaceMail provides the ability to insert file attachments. The Insert
file attachments button is provided in the Enterprise edition of OnePlaceMail.

H OnePlaceMail - Insert from SharePoint SRR X

Location |ﬂ 01. Contracts Search: 01. Contracts el
=2 - My OnePlaceMail - Name Modified By Modified Type Size
| = Archived Projects
| > Contoso v v v
§H ACME Projects W PD.doc Admin 24/02/2012.. doc 485 KB
[0 Announcements {Contoso) : ) . i
7-{3) Example Document Library (Cortoso} [ Project Specificationdocx Admin 25/02/2012... dooc 202 KB
d Project 001 =] Test Email Message_1r0lhckrmsg Admin 25/02/2012... msg  3325KB
01. Contract:
a 2 Corre':p;dence =] RE_ ProjectInitiation Document _PID__ Review_1rlelShs.. Admin 25/02/2012... msg 61KB
03. Plans @ OnePlaceMail Administrator Guide.pdf James Fox 29/06/2012... pdf 159 MB
- ‘—P-‘“:t ;}“;”Cia's {4 Example Email_1r18sokj.msg James Fox  29/06/2012.. msg 515 KB
roje
£ Project 003 =4 RE_ ProjectInitiation Document _PID__Review __1r159.. James Fox 29/06/2012... msg 555 KB
1 [#-{z3] Example Email Library {Contoso) =4 RE_ ProjectInitiation Document _PID__ Review_1r159mt.. James Fox 259/06/2012... msg BL5 KB
f [#-22] Minimal View {Contoso)
[#1-{3] Picture Library {Contoso) =4 RE_ ProjectInitiation Document _PID__ Review_1r159m... James Fox 29/06/2012... msg 535 KB
i [)-{11] Tasks (Contoso) [ Upcoming praject_1r0lhdScmsg James Fox  29/06/2012.. msg 735 KB
-1 » Office 365 - SharePoirt ) .
t -3 > On-premise SharePairt @_] Research Projectxls James Fox 25/06/2012... xls 38.5 KB
-1 - Recent -
[#-14%l - SharePoirt -
[ Insert as Link v]u Insert as Attachment ] M Cancel
b i
—_—

Insert as Attachments

Open from SharePoint

Open a document from SharePoint when working in Microsoft Outlook, Word, Excel or PowerPoint. The ‘Open
from SharePoint’ provides all the rich browse and search functions available on the Insert from SharePoint.

m OnePlaceMail - Open from SharePoint uﬂlﬂ
Location |ﬁ 01. Contracts (oneplacemail sharepoint.comisites\Contosol\Example Docu Search: 01. Contract

oneplacemail sharepoint com'sites G 2

- My OnePlaceMai - Name Modified By Modified  Type  Size

| = Archived Projects

| =Contoso ¥ v v

_J > Office 365 - SharePoint W PIDdoc Admin 24/02/2012... doc 485 KB

| = Onpremise SharePairt

Recert - W Project Specificationdock Admin 25/02/2012... docx 202 KB

i3] 01. Contracts (oneplacemail sharepoint com*site [-J Test Email Message_Lr0lhckr.msg Admin 25/02/2012... msg  3325KB

3] Picture Library (Cortosa) . e _— . e

3] Example Email Library {Contoso) =4 RE_ ProjectInitiation Document _PID__ Review_1rlelShs... Admin 25/02/2012... msg 61KB

(-1l - SharePoirt - 'E‘] OnePlaceMail Administrator Guidepdf James Fox 29/06/2012... pdf 199 MB

=] Example Email_lrl8sokimsg James Fox 259/06/2012.. msg S515KB
=4 RE_ProjectInitiation Document PID__ Review __1r159.. James Fox 29/06/2012... msg 535KB
=4 RE_ ProjectInitiation Document _PID__ Review_1r159mt.. James Fox 25/06/2012... msg 615 KB
=4 RE_ ProjectInitiation Document _PID__ Review_1r159m... James Fox 29/06/2012... msg 535KB
=4 Upcoming project_1r0lhd3cmsg James Fox 25/06/2012... msg 785KB
] Research Projectxds lames Fox  29/06/2012.. xls 385 KB

4 1 b

[ Open in Application ] [ (Open in Browser ] [ Cancel
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Open Documents from SharePoint in Application or Browser

Override default content type for email messages

OnePlaceMail provides the ability to select from one or more SharePoint Content Types available within a library,
list, folder or document set when completing metadata. The default content type is based on the SharePoint
configuration for the selected SharePoint location.

OnePlaceMail Release 6.2 allows you to optionally override the default SharePoint Content Types when saving
email messages (.msg files). Therefore, streamlining the process of selecting an appropriate Content Type
based on the type of information being saved to SharePoint.

Benefit: Improved usability and streamlined process when saving to SharePoint

m OnePlaceMail - Settings —m|pLEl

| SharePoint Connections | Outlock |Sa'u'e To SharePoint | SharePoint | Credentials I Proogye I Ucensing|

General™

Prompt to "Save to SharePoint’ when adding attachments to an email @
[] Prompt to 'Save to SharePoint when sending an email @
Add category to items after saving to SharePoint
Category Name: | Transfemed to SharePaint
Show welcome screen at startup

lUse Document |ds when creating links

Data Location (Advanced)”
@What iz the difference between the Data File locations?

@ OnePlaceMail Data File - Local user profile (Recommended)
(7} OnePlaceMail Data File - Roaming user profile

i) Default Data File

Logaing (Advanced)™
[] Enable application logging (support) @

Email Contert Type
Select email content type by default for emails
Content Type Name: OnePlaceMail Email

* Please restart Outlook for these changes to take effect.

| 0K || Cancel

Streamline saving emails or other document types to SharePoint (Smart filing)
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Attach from file System and link with SharePoint Document ID
When attaching files from the file System to an email message, OnePlaceMail will request if the file should be

added to SharePoint and replaced with a link to the newly saved item in SharePoint. If the SharePoint Document
ID feature has been enabled, OnePlaceMail will insert the link into the email using the Document ID.

Save attachments - Right-click

When reading an open email message, you can right-click and save the attachments to SharePoint. This is in
addition to the existing Drag & Drop capability provided by OnePlaceMail.

= N I L S I )chment 1 | Email with 3 attachments - Message (HTML) | = | =] g
File. Message [ Attachments [ o 9

NG X 50

Open Quic Save Save All Remove Select  Copy Show
Print As  Attachments Attachment All Message
Actions Selection Message

File name: Project Initiation Document.doc
Size: 27 KB

Author:  tech3

Last changed: Monday, 23 March 2009

-] Message | 1 project Initiation Document.dac (27 KB) & ]Research Proiect.xls 17 KRl = Iwater lilies,jpg (86 KE)

Save As
L_Elé Save All Attachments...
X Remoye Attachment

B3 Copy

[ Select All

-." Copy Attachment(s} to SharePoint

>

o See more about: tech3.

Right-Click Copy Attachments to SharePoint
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Save, Insert and Open Content Enhancements

The Location Content Tab on the Save to SharePoint, and files view of the Insert from SharePoint and Open from
SharePoint has been enhanced to include the following generic capabilities:

Filtering / Sorting
Advanced filtering and sorting capabilities when browsing or searching are provided to help locate relevant items.

H OnePlaceMail - Insert from SharePoint L@ﬂ

Location I 23] 01. Contracts (oneplacemail sharepoint.comisites'Contoso\Example Docu Search: (oneplacemail sharepoint.com'sites'\Co @
- My OneFlaceMail - Mame Modified By Maodified Type Size
| > Archived Projects — o T
| > Contoso praje v v ? )
_ | » Office 365 - Share Point @l Project Specificationdoct Admin 25/02/2012... doox 202 KB
| > On-premise SharePoint
- Recert - =4 RE_ ProjectInitiation Document _PID__ Review_1rlelShs... Admin 25/02/2012... msg G1KB

3] 01. Contracts (oneplacemail sharepoint.com‘site | —§ RE_ Project Initiation Document _PID_ _Review __1r159.. James Fox  29/06/2012.. msg  555KB
53] Picture Library (Contoso)

5] Example Email Library {Contoso) =4 RE_ ProjectInitiation Document _PID__ Review_1r139mt... lames Fox 29/06/2012... msg  6l5KB

(-5 - SharePoirt - =4 RE_ ProjectInitiation Document _PID__ Review_1r139m.. lames Fox 29/06/2012... msg  53.5KB
= Upcoming project_1r0lhdScmsg James Fox 29/06/2012... msg 785 KB
B Research Projectais James Fox  29/06/2012.. xls  385KB
] T 3
Insert as Link Insert s Attachment Cancel

Filter or Sort Content

Opening properties
Right-Click on a file to open a browser window to the properties display form in SharePoint.

H OnePlaceMail - Insert from SharePoint L@ﬂ

Location |g 01. Contracts (oneplacemail sharepoint.comisites'Contoso'Example Docu Search: 01. Contracts (oneplacemail sharepoint com'sites\C @

My OnePlaceMail - Mame Modified By Modified Type Size
| = Archived Projects

| = Contoso project T ivd 7
> Office 365 - SharePoirt ] Project Specificationdor: Admin 25/02/2012... docx 202 KB

* On-premise Share Point View it rties in b
Ronont ¢ {4 RE_ Project Initiation D o et s o i
23] 01. Contracts (oneplacemail sharepoint.com'site || RE_ Project Initiation Document _PID_ _Review __1r159.. lames Fox  29/06/2012.. msg  555KB
23] Picture Library (Contoso)
23] Example Email Library (Cortosa)

25/02/2012.. msg 61KB

=4 RE_ ProjectInitiation Document _PID__ Review_1r159mt... James Fox 28/06/2012... msg G15KB

[+-14) - SharePoint - =4 RE_ ProjectInitiation Document _PID__ Review_1rl3%m.. James Fox 29/06/2012.. msg 535 KB
=4 Upcoming project_1r0lhd3cmsg James Faox 29/06/2012... msg 785 KB
@__] Research Projectxls James Fox 29/06/2012... xls 385 KB

< [0 b
Insert as Link |v] ’ Insert as Attachment ] [ Cancel ]
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View Item Properties in browser

Copy to SharePoint from an opened email

The ability to copy an opened email message to SharePoint has been provided. This is in addition to the existing
methods for saving emails to SharePoint: Drag & Drop, ‘Copy To’/ ‘Move To’ buttons or Right-Click actions.

As with other Copy functions provided by OnePlaceMail, the Copy to SharePoint button can be disabled/removed
if moving content is preferred.

y & ¥ |- Project ADOOL - Specification - Message (HTML) | = | = g
Iessage [~ e
2 x i Reply a 23 Move to: 7 ] lg' v & A I.j_']
~
.:_—g Reply All ,:_—; To Manager - '_*—I @ . _%‘
&~ Delete | G- ) —| | Maove Tags | Editing | 7oom
SharePaint = g Forward 3 Team E-mail - - ERd . -
| Recent Zoom
3 Picture Library [Contoso) ue 9/05/2010 1.2:10 AM
14 Example Email Library [Contoso)
d 01, Contracts [oneplacemail.sharepoint.com\sites\Contoso\Example Document Librany\Project 001)
\ Select SharePoint location.., QJMJ} ---------------------
T Froject Speciication.docx [L3 KB
oy
Hi,
OnePlaceMail provides seamless Microsoft Qutlook to SharePoint connectivity. Emails and/or
attachments can be placed into SharePoint by a simple drag/drop. All email attributes are automatically
captured.
Kind Regards,
Demonstration User 1
0 See more about: Demonstration User 1, A

Other updates
Release 6.2 includes a number of other enhancements and bug fixes as detailed in the Release notes.

Release Notes
http://www.scinaptic.com/support/oneplacemail-release-notes.html

© Copyright 2014 | Scinaptic Communications Pty Ltd Page 50 of 64



http://www.scinaptic.com/support/oneplacemail-release-notes.html

Scinaptic | OnePlaceMail

OnePlaceMail Release 6.1

Release Focus
Release 6.1 is focused on making it easy find and access content within SharePoint from desktop applications.

e The power of SharePoint/FAST Search, including any customisations is made available from your
desktop applications such as Microsoft Outlook.

e Accessing and saving to recent locations is made is possible with the new Recent Locations on the left
navigation of Outlook and Save to SharePoint window.
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SharePoint Search Locations (within Outlook)
OnePlaceMail provides the ability to search SharePoint directly from within Microsoft Outlook. This includes
providing direct access to SharePoint Search, Fast Search and other 3 Party search solutions and capabilities

for user from within Microsoft Outlook.

OnePlaceMail R6.1 provides the ability to define one or more search locations/scopes and therefore allows the
user to locate content within the SharePoint platform in an efficient manner.

The Search locations can be deployed to one or more users centrally or a user can configure the search

locations from the OnePlaceMail Settings. The Search locations are available in Microsoft Outlook, Office Word,
Excel and PowerPoint (Office 2007 and 2010).

B OnePlaceMail - Settings o @ |[E3a)

| SharePoint Connections | Outlook | Save To SharePoint | SharePoint | Credentials I Proscy | Ucensjng|

lﬁl How do | configure search locations?
SharePoint Search Locations

Title SharePaint (Advanced) Remaove

IRL https://oneplacemail sharepoint.com/search/FPages/advanced aspx

Title Project Sites Femove

IRL https://oneplacemail sharepoint.comsearch/FPages/projects aspx

Title Matter Management System Remove

URL  https://oneplacemail sharepoint .com/search,/ Pages/matters|aspx

Title People Search Remaove

IRL https://oneplacemail sharepoint.com//search/Fages/peopleresults aspo

5P Add location

OK || Cancel

Define one or more Search Locations/scopes
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The defined Search Locations are available directly from Microsoft Outlook or other Office applications.

Ig'“ E = Inbox - DemonstrationUserl @SCIMAPTIC - Microsoft Outlock = = R
_ File Home Send / Receive Folder View COnePlaceMail ] e
= , -] [% 7= x =% Reply m i_"l =§' 23 Moveto: ? (25 Move - w | [FindaContact -
ﬁ]' E% Reply All a To Manager - @-Rules b [} Address Book
Mew  New Delete | ﬁ"é - Copy to Move To S . - Tags ) )
E-mail Items~ &' b5 Forward SharePoint = SharePoint]* |SharePaint = (34 Team E-mail - @ OneMNote v W Filter E-mail -
New Delete Respond OnePlaceMgil SharePoint [Advanced) [F] Move Find
[ Favorites < iect Si
________________________________________________________________ Search Inbox (Ctrl=E) Project Sites Pl <
Matter Management System
4 DemonstrationUserl @SCINAPTIC Arrange By: Date Oldest on top -
X People Search Ik =
rj Inbox [~ Demonstration User 2 B
(7| Drafts RE: Test Email Message Matter Management System
E Sent Items (1) [ Demonstration User 2 http5:_r'_-"0r|ep|acemaiI.sharepoint.com_r'search_r'PagES_r'matters.aspx/
&) Deleted Items (3) RE: Project Initiation Doﬁ?wt-lln-ﬂiiﬂJ e
[~ Demonstration User 2 @ OnePlaceMail
[[g Junk E-mail - Press F1 for add-in help.
@ RE: Project Initiation Document [PID) - Review g
(5] Outbox _ L o 5
Search Locations from within Microsoft Outlook
@| H9-4|- Documentl - Microsoft Werd =
Home Insert Fage Layout References Mailings Review View
= 4 Calibri (Body) r11ov == s | @1 Document Properties ﬁ save to SharePoint & % oy
_j EE] B 7 U ~abe x, X° % i Compare ~ caiti
Paste P - Cuick Change iting
- 7 s A far A A B & qq (), Search SharePaint ~ Styles = Stylesv\\ -
Clipboard Font I Paragraph E || SharePoint [Advanced) Styles I
Project Sites "

Matter Management System

People Search
Matter Management System

[&1} OPM Productivity Tools for Word
2010

I Press F1 for add-in help.
. /

Search Locations from within Microsoft Word (Excel and PowerPoint)
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The rich SharePoint Search capabilities are available within Microsoft Outlook.

al| :I = Microsodt Ciutlowd = = 2

| File_ Hame Send / Receive Foider Wi OneFacefdail -1 n

| ; ] Firl 3 Conact =
-| | . A vl
[t} Rudes &) Address Back

B X QS G s by

Hew  Pew Copy ko Semich -
E-mail Nemi- Ay unk - SharePoint = 5 ¢ [sharePaint <| |34 Team E-mail =| '4
Hew Delete [ SharePoint [Advanced] h r Move Tag Find
Faworitei - Project Sites -
Baltei Managiment Syitsm
4 Demonsteationllsed BSCINAPTIC - ? m
People Search
] It §
A Deadts g
=] Seni lbems (1} ;
o md L5 Find documents that have...
Ly Jumk E-mail
. o ' : |GneFlaceMai
L ‘Outbax
L[] RSS Feeds ;
43 Sesech Polders -3
4 . OmePlaceMaal -
(5 Deleted Rems ™ englic

4 Wy OnePacehtall - —
» Archinved Projecs —
# | » Contoso
i ACME Prajects
3 Example Document Libeary iContbo
3 Example Email Lirary [Condosa]

1
SHEEL T NP

L Mwremal View [Contosa) —
L Firhare Libesry (Contosn) -
[ Taskx Rasult type: |All Resulis

[ = Curremt Projents
* MY ice 365 - ShasePgink
» Onepremiae SharePoint

L -Recent - Whene tha F
« Wiy OnePaceMail Recovered Piles)
42 Sesch Folders

[Pick Property] _¥| | Contsins hd

al Search

3 H 5 wl @ (8 - Dane
‘This folder was last updated on 4082001, | 100% (- L (]

The selected Search Location is presented for the user to perform a search

The Search Results are display with the full capabilities provided by SharePoint Search, Fast or other
implemented search technology.

Micosott Outiook = = %4

v
Mame | Send/Retese  Toder  View  OnePaoiad @
Qe y , (. ) , N i _——
b, )( v " “ ‘. e 33 Tewem t.rual = it (&) Adzren Sook
Mew  New | . Copy to . Sewih é Rite: 2
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The search results

Recent Locations Tracking

OnePlaceMail remembers the SharePoint locations where you saved content and provides convenient access to
these locations for future filing operation using the Copy To / Move To buttons or by performing a drag/drop

operation on the left navigation of Outlook.

Inbox - DemenstrationUserl @SCINAPTIC - Microsoft Outlock

Recent Locations under the ‘Copy To’ / ‘Move To’ buttons within Outlook
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Mew  New Delete Reply Reply Forward B pore Copy to Move To Search
E-mail Items+ | & Junk All b SharePoint *| SharePaint * SharePoint -~ | | 7 Create Nev
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______________________________________________________ o . [ Example Email Library (Contoso) T
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G bR, (-4 0 Man 23/03/3009 | i Example Documer&.mrary [Contosao) ssage
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Ig'“ Lﬁ ) |+ Inbox - DemonstrationUserl @SCINAPTIC - Mic
File Home Send / Receive Folder Wiew OnePlaceMail
= 51 o — | . !
é .] @ algnore x | ;_|$ 2 Meeting '% > ) 23 Move
i Clean Up = A e & Team |
MNew  Mew Delete Reply Reply Forward 2“1{ Mare ~ Copy to Move To Search
E-mail Rems~ | & Junk v All SharePoint = SharePoint = SharePaint = | | =&
MNew Delete Respond OnePlaceMail
» Favorites <
4 DemonstrationUserl @SCINAPTIC B, | 1] | )| Received From
[zq Inbox [~ @ Mon 23,03,/2009 9:29 AM tech3
7| Drafts [~ @ Mon 23/03/2009 9:29 AM tech3
[;-j Sent ltems (1) [~ Mon 23/03/2009 9:32 AM tech3
¥ "E Deleted ltems (3] [=] 0 Mon 23/03/2009 9:37 AM tech3
r_a Junk E-mail [~ @ Mon 23/03/2009 9:40 AM tech3
@ Outbox f=i  Wed 30,09/2009 2:52 Ph tech?
fﬁ RSS Feads Q Wed 30,09,/2009 2:55 PM techl
> Search Folders iz Wed30/09/2009 3:49 PM tech2
S\ 5 Fril3/15/2009 7:10 AM Demonstration User 1 Y
> DemonstrationUser2 @SCINAPTIC P
u 3 emonstration User
4 . il -
OnePlaceMail Mon 7/12/2008 1:56 PM Demonstration User 2
(o] Deleted items ’d' [~ Tue15/12/2009 4:10 PM Demonstration User 2
‘|_| -My DHEP|ECEMEI| _ P Cei W74 04N C.47 ARA [ a TS dembimem | lmme 71
[ = Archived Projects ”‘-" RE: Project Initiation Document (PID) - Review
» > Contoso
f— , ,".’ techl
> || » Current Projects 4 o
. Follow up. Start by Monday, 12 October 2009, Due by Monday, 12 October 2009
>l > Office 365 - Shar iﬁ ( You forwarded this message on 7/12/2009 1:31 PM,
> | > On-premige Point
. Sent: Wed 30/09/2009 2:55 PM
&l -Recent - T Demonstration User 1; tech2
1 Tasks [oneplacemail.sharepoint.comhsit | tech3
[ Example Email Library {Contoso) -
Example Document Library (Contoso
3 ? L ] Hi Demaonstration User 1/Tech2.

Drag / Drop to Recent Locations

The Recent location folders are available on the left navigation of Microsoft Outlook for immediate access to
SharePoint content.
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DA Microsoft Outlook
File Home Send / Receive Folder View OnePlaceMail

_ ~ =3 7 - . T
3@ X EE 8 = : G- @
Clean Up ' - - - 4 Team E-mail vy 5 Rules - C
Mew  New Delete Reply Reply Forward B more Copy to Move To Search . _ . o
E-mail Ttems - | & Junk - Al SharePoint = SharePoint ~ SharePoint = | “@ & Create New M ¥l Onenate | W' F

New Delete Respond OnePlaceMail Quick Steps Fl Mave

> Favorites ¢

Browse Documents

> DemonstrationUserl @SCINAPTIC
» DemonstrationUser2 @SCINAPTIC —‘l ; -

» » » -
P S Contoso » Example Document Library » ... 01. Contracts » All Minimal

fa) Deleted Items

Hi A -
4[5 - My OnePlaceMail - ome All Sites |

| = Archived Projects

I Type Email Date Mame Email From Mame Email T
4| | > Contoso
[_J Example Document Library (Contoso) [=] 9/30/2009 2:52 PM RE__Prc_]E:t Initiation Document _PID_ _ tech2 Demon:
[_4 Example Email Library (Contoso) Review_1r159mnp e i
[_3 Minimal View [Contosa) = 3/23/2008 9:37 AM Email with 3 attachments_1r0lhd4u &inew tech3 Demon:

[ Picture Library (Contoso)
L] = Current Projects
] = Office 365 - SharePoint
b | > On-premise SharePoint

4k Add document

4[] -Recent -
[ Tasks {oneplacemail.sharepoint.com\sit
4 Example Email Library (Contoso)
|

L& search Folders

Select a Recent Location folder to access SharePoint

The Save to SharePoint window provides the same Recent locations when saving files from Windows Explorer or
documents from Microsoft Office (Word, Excel and PowerPoint)

] OnePlaceMail - Save to SharePoint [ = [E]==]
Location Iﬁ Example Document Library (Contoso)

=- - My OneFlaceMail -

| = Archived Projects Froperties Location Content

_ | > Contoso

_J > Curentt Projects Content Type Project Document -
| > Office 365 - SharePoint
| > On-premise SharePoint
- Hecent -
[11] Tasks (oneplacemail sharepoint.com'sites Corto:
23| BExample Email Library (Cortoso)

[EE1] Example Document Library (Contoso)

Use Email Subject/Filename as Title value

Title [Auto Set]

Enterprise Keywords

o - SHarer ot 1
[hﬂps:,-",-"oneplac:email.sharepoint.com;’s'rtestordosm"Example Document Ir_iblan.r ] -
Required Text *
Example Date 2022012 [E-
Region Manhy
&3

Example Lookup ﬁ

4 [ | +

Files = RE Project Initiation Document PID  Review 1r159mt0.msg (33 KB}, Show more... Manage Files

[ Overwrite Existing Files?

Save

Save to a Recent Location
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Site Locations

OnePlaceMail provides the ability for a user to simplify their view of SharePoint by conveniently selecting one or
more SharePoint locations (Libraries, Lists, Folders and Document Sets) and adding these locations into a
‘virtual’ structure on the left navigation of Outlook.

The favourite SharePoint locations are available in Outlook and also the Save to SharePoint Window when
saving content from File Explorer or other Office applications.

OnePlaceMail Release 6.1 has extended this capability to allow the user to add SharePoint Sites into the virtual
SharePoint Structure. Therefore, allow the user to drag & drop content into SharePoint Sites or access the
SharePoint Sites from within Outlook.

] onePlaceMail - Manage My OnePlaceMail Folders (=234

| - My OneFlaceMail -

- Recent -

[ Tasks {oneplacemail sharepaint.com'stes\Contoso"\Lists) | > Archived Projects

- 3] Example Email Library (Comtoso) S|

-3 Example Document Library (Contasao) ACME Project
L% - SharePaint - , 3] Bxample Docu Library (Contoso)

l:,'} .. Click to Add SharePoint Connection ... pr 3| Bxample Email Library (Contoso)
ﬂtﬁ http -/ fvs-serverd8 s 3] Minimal View {Contoso)
Bﬂﬁ https://oneplacemail sharepoint com/sites/Contoso ,’ 13| Picture Library (Contoso)
_ﬂ Announcements ” ._, > Current Projects

T Calendar ,’ #1- > Office 365 - ShareFoirt

73| Bxample Document Library -~ [ » On-premise SharePoint
Example Email Library ”

Minimal View ” New Category ] [ Remove ] [ Rename
Picture Library P
Site Assets -~
Style Library ”
-1 Tasks P
-§H ACME Projects ##*

[ ok || cancsl

The SharePoint Sites appear on the left navigation of Outlook
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Fila. Home Send / Receive Folder Wiew OnePlaceMail
—= = L 1 ==
: .] % i 1gnore x | % 2, Meeting e = h &w
# Clean Up ~ i Al Las
Mew  MNew Delete Reply Reply Forward i“d Mare * Copy to Move Ta Search
E-mail ltems~ & Junk - All SharePoint - SharePoint - ShareFoint~  dab 51
MNew Delete Respond OnePlaceMail
> Favorites <
4 DemonstrationUserl @5CINAPTIC A B 1% [ || Received From
[ Inbox {1 0 Mon 23/03/2009 9:29 AM tech3
@ Dirafts [~ @ Mon 23/03/2009 9:29 AM tech3
[ sent Items (1) [= Mon 23/03/2009 9:32 AM tech3
(& Deleted Items (3) (-1 0 Mon 23/03/2009 9:37 AM tech3
ra IunkIE-mail [~ @ Mon 23/03/2009 9:40 AM tech3
r_gl Outbox o Wed 30/09/2009 2:52 PM tech2
(F5) RSS Feeds %  Wed 30/09/2009 2:55 PM techl
P [;g Search Folders g, Wed30/09/2009 3:49 PM tech2
,,-_—; Fri13/11/2009 7:10 AM Demonstration User 1
> DemonstrationUser2 @ SCINAPTIC L -

4 - OnePlaceMail -

&) Deleted Ttems

Mon 7/12/2009 1:56 PM Demonstration User 2

Tue 15/12/2009 4:10 PM Demonstration User 2

-

4 || - My OnePlaceMail - 3 - '
[ = Archived Projects ‘4“‘.‘-# RE: Test Email Message
a > Contoso - .
‘—E‘j R ‘, - Demonstration User 2

e Eamnicinoe Move ol Sent: Mon 7/12/2009 1:56 PM
Tao Demonstration User 1

[ Example Emal 53 Copy [:}I

3 Minimal View
Cancel
1 Picture Librar, .., Test335

Drag & drop emails or attachment to a SharePoint site.

The Save to SharePoint window appears with the Libraries and Lists of the Sites. OnePlaceMail provides the
option to filter the Sites to remove Lists, libraries or Sub Sites.

OnePlaceMail - Save to SharePoint

Location I@ - Flease select a location -

=12 - My OnePlaceMail -
| > Archived Projects Properties Location Content

# =] > Contoso

B JACHE Poecis

j 10 Announcements

{1 Calendar
3] Shared Documents
3] Site Assets
N [T Tasks
T+-E3] Example ¥ [oontosa)
[+ 3] Example Email Librany {Contoso)
-] Minimal View {Contoso)
[#-1z3] Picture Library {Contoso)
-1 = Cumrent Projects
[-4_| = Office 365 - SharePoint
[-{_| > On-premise SharePoint L\\s
{2 - Recent -
{55 - SharePoint -

Select a location (pn the left)
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New Items in Term Store

SharePoint Sites can be convenientlty accessed from within Outlook.

@ 9= Microsoft Qutlo
File Home Send / Receive Faolder WView OnePlaceMail
L]

B S K Qe by R G

i

Mew  Mew o Delete | Reply Reply Forward B pore Copy to Move To search
E-mail Tems~ | & Junk~ All SharePoint = SharePoint = SharePoint~  #
Mew Delete Respond OnePlaceMail

» Fawvorites <

» DemonstrationUserl @5CINAPTIC

» DemonstrationUser2 @SCINAPTIC s.j ACME Projects + Home

4 - OnePlaceMail - ]

@ Deleted Items

-

Site Actions ~ 1 Browse

Example Project Site

Home
4|5 -My OnePlaceMail -

| = Archived Projects
4[| > Contoso
| ACME Projects

Libraries

Site Pages Welcome to your site

Shared Documents

[ Example Email Library (Contoso)

- ) ] Add a new image, change this welcome
3 NTlIrIImEIlTu"IEW[CUrItGSU] Lists to this page by clicking the edit button :
[d Picture Library (Contoso) lend on Shared Documents to add files or or
: [0 = Current Projects LElTEEr create new team events. Use the links i
; . Tasks section to share your site and customiz

» || = Office 365 - SharePoint

» || » On-premise SharePoint

4 || - Recent - Discussions

: i ) Shared Documents
[ Tasks (oneplacemail.sharepoint.comisit

[ Example Email Library (Contoso)

[~ Type NL\\?'lE Modified
[ Example Document Library (Contosa) _ o
ol A = L There are no items to show in this view of the

Team Discussion

Access a SharePoint Site from within Outlook
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Managed Metadata / Enterprise Keywords / Taxonomy

The Save to SharePoint window allows for content to be classified according the metadata/columns defined with
your SharePoint environment. This includes support for the full type-ahead capabilities of the Enterprise
Keywords and Managed Metadata.

-

H OnePlaceMail - Save to SharePoint = '@
Location I 13| Example Document Library (Contoso)
| - My OnePlaceMail -
| = Archived Projects Properties Location Content
J » Contoso
ﬂﬂ ACME Projects Content Type Project Document -
-] Example Document Library {Contoso)
(#-{53] Bxample Email Library (Contoso) Use Email Subject/Filename as Title value
E-{3] Minimal View (Contoso)
[#-/3] Picture Library (Contosa) Title [Auto Sef]
[+~ > Cument Projects
-] » Office 365 - SharePoint Enterprise Keywords
[#+__| » On-premise SharePoint
[+ - Recent - Example Choice Red -
(-1l - SharePoint -
Required Text *
Example Date 2202212 (B
Region Manhy
b|:|-| T \5‘;‘J
Suggestions

Example Lookup Bondi [Region: Australia:NSW]

Bondi Beach [Region:Australia:NSW]
Bowen [Region:Australia:NSW]

4 | [T | »

Files [~ RE Test Email Message Irlaspdimsa (25.5 KB). Show more... Manage Files
] Cverwrite Bdsting Files?

[ Save ][ Cancel

Managed Metadata — Full type-ahead
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Release 6.1 provides the ability to add new items to the SharePoint 2010 Term Store when using the Managed
Metadata Column. OnePlaceMail adheres to the SharePoint settings to determine if this option is available.

N

'm Select: Region

Please select a value from the options below

(el

Add Mew tem

-

Mew tem: Omnge Cﬂur[hrl
* The new item wil be created under the selected item in the tree below

oKk | [Cancel |

Eltj Region

2 Australia

% Denmark

) France

) New Zealand
' Norway
UK

- USA
= 7 Calfomia

: - | Sacramento
7 Texas

3 Lktah
-2 Washington

Select

| [ cancel

New Items in Term Store
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In a similar manner, OnePlaceMail R6.1 supports creating new Enterprise Keywords.

-

m OnePlaceMail - Save to SharePoint = | =] || G |
Location |__1| Bxample Document Library (Contoso)
= - My OnePlaceMail -
| = Archived Projects Properties Location Content
| = Contoso
ﬁﬂ ACME Projects Content Type Project Document -
[#-{53] BExample Document Library {Cortesa)
__1| Example Email Library (Contoso) lUse Email Subject/Filename as Title value
B-{E3] Minimal View (Contoso)
[*-{3] Picture Library (Contoso) Title [Auto Set]
| > Cument Projects
- > Office 365 - SharePoint Enterprise Keywords  sq| - ~
[+ > Onpremise SharePoint Suggestions [ Create new )
B-{i) - Recent - Example Choice Seatlle [Region:USA Washingten] \ "\IT;J
[*-{5%) - SharePoirt -
Required Text *
Example Date
Region
\,'_‘J
Example Lookup 1]
1| 1] | »
Files |_51 RE Test Email Message 1rlaspdimsa (25.5 KB). Show more... Manage Files
[] Overwrite Existing Files?
Save l [ Cancel

Create new Enterprise Keywords

Bug Fixes Highlights

1. Resolved issue with site/folder sort order in Save to SharePoint window and Manage My OnePlaceMail
Folders window

2. Resolved issue saving to Office 365 that would result in a red cross in the Save Results window and no
specific error message

3. Resolved issue in People/Groups column where the selection was not filtering to the correct members of
a specific group as per the SharePoint column setting

4. Resolved issue when opening a .msg file (from within Outlook) where the file in SharePoint had been
sent to the Record Center and the user does not have access to the linked file in the Record Center

5. Resolved error in license check “GetListTitleAndLicencingStatus - Object reference not set to an
instance of an object” where anonymous access is enabled and OnePlaceMail Server Components is
installed
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Other Updates

Improved User Interface
a. Crisper and cleaner Outlook user interface
b. Streamlined first use — connection configuration can now be done as part of the save process
c. Adding SharePoint connections can now be done directly in Save to SharePoint window and
Manage My OnePlaceMail window
d. Option to Manage OnePlaceMail folders directly in Outlook navigation pane

Enhanced Outlook navigation pane
a. Add SharePoint sites (in addition to already supported Lists, Libraries, Folders and Document
Sets) as favorite OnePlaceMail Folders

b. Drag/drop to SharePoint Sites is now supported

c. Faster navigation during a save operation with added support for drag/drop to:
a. My OnePlaceMail Folder
b. OnePlaceMail Category Folders
c. Recent locations
d. SharePoint Sites

Managed Metadata / Enterprise Keywords / Taxonomy
1. Create new Enterprise Keywords directly from the Save to SharePoint window
2. Create new Managed Metadata items directly from the Save to SharePoint window for open term sets
3. Type-ahead now supported in client only mode (without OnePlaceMail Server Components)

SharePoint Search Locations (with Microsoft Outlook)
1. Support for multiple SharePoint search locations from within Microsoft Outlook
2. Support for multiple SharePoint search locations from within Microsoft Word, Excel and PowerPoint

Extended support for email attribute/column mapping
1. Now supported in Express Edition
2. OnePlaceMail Server Components are no longer required

Extended support for custom list definitions
1. Now supported in Express Edition
2. OnePlaceMail Server Components are no longer required

Extended support for new claims mode authentication scenarios
1. Added support for Forms Based authentication
2. Added support for mixed authentication (e.g. Windows and Forms Based) on a single zone
3. Added support for anonymous access authentication when OnePlaceMail Server Components are
installed

Terminal Services/Citrix
1. Added ability to store OnePlaceMail Data File in users roaming directory
2. Added support for an inclusion or exclusion list of users on a Terminal Services/Citrix server to control
execution of OnePlaceMail

Microsoft Office Versions:

OnePlaceMail Release 6.1 enhancements and fixes are available for Outlook/Office 2007 and 2010 (32/64
bit). Outlook/Office 2003 remains supported under OnePlaceMail Release 6.0 and is not being enhanced
further.
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